
 
Headteacher: James Wiltshire 
Top of Muswell Hill 
London N10 3ST 

020 8444  8488 
 

 

                      

office@muswell-hill.haringey.sch.uk 
www.muswellhillprimary.co.uk 

Entrance: 26-28 Dukes Ave, N10 
 

 

 

 

 

 

Muswell Hill Primary School 

Assessment Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 1 of 8

Agreed:  May 2017
Review: May 2019

mailto:office@muswell-hill.haringey.sch.uk
http://www.muswellhillprimary.co.uk/


 
Assessment is the process of obtaining, analysing and interpreting evidence for use by both 
pupils and teachers to enable the review, planning and improvement of learning. It is fully 
integrated with the delivery of the curriculum and is an essential component of effective classroom 
practice. At Muswell Hill Primary School, we believe that assessment is at the heart of knowing our 
children and essential in the progress that they make; identifying what the children have learned 
well and where there are gaps, need for intervention or a need to develop a deeper understanding. 
Our assessment leader gathers and evaluates whole school data and ensures that teachers are 
aware of the termly assessment cycle and expected gains across the year. 
 
Types of assessment used within our school: 
 
Formative (day to day) assessment – Assessment for Learning. We believe that assessment is 
fundamental in the teaching and learning cycle. When practice is effective and regular this enables 
teachers and support staff to have a clear understanding of their children’s learning needs. This is 
applicable across the ability spectrum.  We assess children on a day-to-day basis and tailor 
teaching accordingly. Marking is an essential tool for supporting the Assessment for Learning 
process. Teachers mark work against the lesson learning objective/s.  Children are given two stars 
indicating how well they have met the objective/s and a wish, identifying the next progressive ‘step’ 
in their learning. Please see the school’s Marking Policy for further details:  
 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Marking-Policy-20132.pdf 

 
Summative Assessment is the formal measurement of what has been learned and the progress 
that has taken place between assessment cycles.  This is primarily based on teacher judgements 
and may be supported by testing. 
 
Continuous Professional Development – Due to the National Curriculum changes introduced in 
2014 and the subsequent of levels, staff receive regular training. This is ensure they are kept well-
informed on recent changes and developments. Staff at our school understand our localised 
assessment procedures and the systems that are in place to support teachers in assessing their 
children accurately 
 
Pupil Asset: 
 
We use an online tracking system called Pupil Asset. Teachers use this to measure how far 
children have met Key Performance Indicators (explanation below) and whether or not they are 
working at the expected standard for their age. Using this system allows accuracy with gap 
analysing in order to appropriately target quality first teaching and any appropriate interventions. 
Whilst levels may have been removed, we believe that high quality teaching and learning is reliant 
upon an accurate knowledge of children’s learning: 
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KPIs: 
 
We assess pupils against assessment criteria known as Key Performance Indicators (KPIs.) These 
are short, discrete, qualitative and concrete descriptors of what a pupil is expected to know and be 
able to do by the end of the academic year. Pupils are assessed termly against the KPIs in 
Reading, Writing and Maths. 
 
At Muswell Hill Primary School we lead Curriculum Meetings at the start of the academic year. The 
KPIs are referred to and can be found here: http://muswellhillprimary.co.uk/about-us/creativity/ 
 
Age Related Expectations: 
 
Once children have been assessed against the KPIs, teachers make an overall judgement on how 
far the children are meeting the end of year expectations. They will assess children using the 
following terminology: 
 
In order to inform teacher’s judgements against Age Related Expectations, we complete tests in 
English and Mathematics at the start and end of the academic year. These generate a standard 
aged score which enables us to track progress.  
 
 
The Assessment Cycle 
 
Teachers input data for individual children for Reading, Writing and Mathematics on a termly basis. 
This work is completed ahead of Pupil Progress meetings and following on from assessment 
weeks. We produce a ‘Data at a Glance,’ profile of whole school progress and attainment. The 
cycle at Muswell Hill Primary in summary is: 
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* Pupil Progress meetings  
 
These are held on a termly basis and are attended by the class teacher and a senior leader. The 
purpose is to: 
 

 Monitor academic standards and attainment 

 Monitor progress  

 Analyse the performance of individuals and different groups of pupils 

 Ascertain individuals, groups, classes or cohorts that require additional support  

 Allocate additional support to pupils in an equitable way, on a needs related basis (updating the 
provision mapping across the school). 
 

As a school we then inform relevant stakeholders. For instance Governors are informed through 
the Curriculum and Standards Committee; subject leaders are informed via staff meetings or by 
meeting with the Assessment Subject Leader. 
 
Transitions 
 
Teachers attend meetings at the end of the academic year to ‘hand on’ and ‘receive’ their classes 
along with assessment folders, SAS for each child for each subject, past test papers and books.  
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How We Assess Different Subject At Muswell Hill Primary School  
 

Subject How the children are assessed How often 
assessment 
takes place 

Reading Reception 
In the first two weeks of school, children are assessed using Early 
Excellence Baseline materials.  Teachers then complete the EYFS 
Profile throughout the year. In addition, key word and phonic 
assessments take place: Please see the Phonics Policy for further 
details: http://muswellhillprimary.co.uk/wp-
content/uploads/2014/01/Phonics-Policy-2014.pdf 
 
KS1 teacher assessments are informed by: 

 Key word and phonic assessments  

 Guided reading evidence folder  

 Books  

 SAT papers 

 Formative assessment using KPIs on Pupil Asset 

 Baseline and Summer GL Test papers 
 
KS2 teacher assessments are informed by: 

 Key word and phonic assessments where necessary 

 Spelling tests  

 Guided reading evidence folder  

 Books  

 Statutory SATs 

 Baseline and Summer GL Test papers 
 

Baseline & 
Termly 

Writing Throughout the year, in every year group, children must complete a 
piece of unaided writing across the genres to gain an overview of 
writing ability.  Teachers will then use these unaided pieces alongside 
children’s writing in class, to assess the children against the Key 
Performance Indicators on Pupil Asset. KPIs alongside ‘Age Related 
Expectations’ document will help to inform overall decisions and form 
summative judgements. 
 

Termly 

Maths Receptions, KS1 and 2 teacher assessments are informed by: 
 

 Observations in class 

 Books/ work and informal recordings 

 Tests in KS1 & 2 (GL at the beginning and end of the academic 
year). 

 Statutory SATS in Years 2 and 6. 

 KPIs on pupil asset are the main formative assessment tool in 
KS1/2 as is the EYFS profile in reception. 

 

Termly 

 
 
Assessment of children with Special Educational Needs 
 
The ‘P’ scales 
 
This section should be read in collaboration with the SEN policy:  
 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/SEN-Policy.pdf 
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Teachers should use these assessment materials for those pupils who are performing significantly 
below the expected level for their age group. In Year 1, children working below age related 
expectations will be assessed using the EYFS development matters bands. The P scales are 
differentiated performance criteria designed for older children who have significant learning 
difficulties. They outline attainment for pupils working significantly below their age group and 
describe some of the important skills, knowledge and understanding that pupils may gain from the 
programmes of study and the national curriculum. They range from P1 to P8. 
 
Wherever possible, children with Special Educational Needs will complete assessments similar to 
that of their peers.   
 
For writing, picture cues could be given and sequenced to support children working at lower 
curriculum levels.   
 
Maths assessments can be completed using classroom resources and discussion with LSAs.   
Some children with statements can find it hard to sit a reading paper.  The SENDCO recommends 
that (wherever possible where and when children are sitting tests) teachers ‘break up’ the time slot 
and/ or complete a running record assessment. 
 
Assessment and the Early Years Foundation Stage (EYFS) 
 
This section should be read in collaboration with the EYFS policy:  
 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/EYFS-Policy-2013.pdf 
 
Assessment and the tracking of progress starts with daily observations of children’s learning and 
development, relationships with others and how they explore and interact with the learning 
environment. Assessment is based on observation of predominately self-initiated activity. 
Judgements are based on consistent, independent behaviour. 
 

 Teachers assess the children regularly against the EYFSP and formally input data onto 
Pupil Asset during the autumn, spring and summer terms.  Baseline data is entered onto 
the system in the first few weeks. 
 

 The main EYFS assessment method is through practitioners’ observations of children in 
different teaching and learning contexts, including both adult focused activities and child 
initiated play. Observations take place on a daily basis (both formally and informally). 
Observations are recorded in different formats (e.g. narrative style, post-it notes, whole 
class grids, photographs). Observations are evaluated, children’s learning priorities are 
identified and relevant learning opportunities are planned to support children to make the 
next steps and progress. 

 
Whole School Calendar of Assessments 
 

Month Activity in addition to ongoing formative assessment across the 
school 

September Reception Baseline Assessments to be completed (within the first 3 
weeks.) Data entered on Pupil Asset. 
Years 1-6 complete GL baseline tests in SPaG & Mathematics 
Years 2-6 complete GL Reading test 
Years 1-6 complete a piece of unaided writing which can be used (alongside 
books from previous year) to assess the children against KPIs and assess 
where they are against previous and current year curriculum. 
 

October Parent consultation before half term 
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November N/A 
 

December Early/ Mid December 
 
IEP meetings 
PP meetings 
Assessment week for whole school followed by data entry on pupil asset. 
 
For Years 1-6 this will include assessing children against KPIs in all subjects 
then allocating an overall ‘band’ for each child. In EYFS, this will be 
assessing children in the 17 areas using the development matters bands. 
 

January N/A 

February Late February/ Early March 
IEP meetings 
PP meetings 
Assessment week for whole school followed by data entry on pupil asset. 
 
For Years 1-6 this will include assessing children against KPIs in all subjects 
then allocating an overall ‘band’ for each child. In EYFS, this will be 
assessing children in the 17 areas using the development matters bands. 

March Mid/ late March: Parent Consultations 

April N/A 

May KS1 & KS2 statutory tests 
End of May; Submit KS2 TA 

June  Early June:  
IEP meetings 
PP meetings 
Assessment week for whole school followed by data entry on pupil asset. 
 
For Years 1-6 this will include assessing children against KPIs in all subjects 
then allocating an overall ‘band’ for each child. In EYFS, this will be 
assessing children in the 17 areas using the development matters bands. 
 
Mid June; Phonics Screening Test week & Submit KS1 TA 
 
Teachers to meet re: handover and agreement of levels. 
 
Submit EYFSP data to LA. 
 

July Reports out to parents & results from relevant year groups. 
 

 
Pupil Asset   
 
This section should be read in collaboration with the Data Protection policy:  
 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Data-Protection-Policy-2014.pdf 
 
A record of every pupil’s academic performance will be kept on the school’s web-based tracking 
system. Each term, prior to pupil progress meetings, a year group ‘band’ for each child must be 
entered onto the system for Reading, Writing and Maths. This must also be completed by 
Reception, please see the calendar above for details. 
 
 
 
 

Page 7 of 8

http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Data-Protection-Policy-2014.pdf


Moderating 
 
The minimum requirement for whole school internal moderation is that it takes place at least once 
over the academic year for reading, writing and mathematics.  Final year assessments will be 
agreed in conjunction with next year’s class teacher during ‘hand on,’ meetings. 
 
Targets 
 
Muswell Hill Primary School believes that children respond to specific targets. In order to achieve 
this as a part of sustainable quality first teaching, the policy for setting these is made clear in the 
‘Marking and Feedback Policy.’ Pupils are given a ‘wish’ to address in their next piece of work (or 
across a sequence of work.) Please see the Marking and Feedback policy for further details and 
examples: 
 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Marking-Policy-20132.pdf 
 
 
Reporting to Parents 
 
Parents are given their children’s achievement information and targets for reading, writing and 
mathematics on an individual school report in the Summer term; parents are told if children are 
‘working towards’, ‘working at’ or ‘working beyond’ national expectations.  In Reception, ‘Special 
Books’ are sent home regularly to parents/carers.  
 

Glossary Of Terms 
 
 
IEP – Individual Education Plan 
PP – Pupil Progress 
KS – Key Stage 
EYFSP – Early Years Foundation Stage Profile 
TA – Teacher Assessment 
LA – Local Authority 
GL – Test Materials 
LSA – Learning Support Assistants 
KPI – Key Performance Indicators 
SEN- Special Educational Needs 
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