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 At Muswell Hill Primary School, we are committed to: 
 

providing relevant and timely feedback to pupils, both orally and in writing. Marking intends 
to serve the purposes of valuing pupils’ learning, helping to diagnose areas for 
development or next steps, and evaluating how well the learning task has been 
understood. Marking should be a process of creating a dialogue with the learner, through 
which feedback can be exchanged and questions asked; the learner is actively involved in 
the process. Research shows that marking and immediate feedback is an important factor 
in pupil learning. 

 
At Muswell Hill Primary School, we aim to: 

 
 provide consistency and continuity in marking throughout the school so that 

children have a clear understanding of teacher’s expectations; 
 use the marking system as a tool for formative ongoing assessment and 

informing subsequent planning and preparation; 
 improve standards by encouraging children to give of their best and 

improve on their last piece of work; 
 develop children’s self-esteem through praise and valuing their 

achievements; 

   aid progression; 

   indicate successful completion of a task. 
 
The teacher delivering the lesson is responsible for marking any work set. Learning 
Support Assistants (LSAs) should mark work with the teacher’s direction, when they have 
supported pupils. All adults should follow the marking code in Appendix 1. For example, 
LSAs should write ‘LSA’ assistance has been provided. This allows informs the teacher 
that the work was not carried out independently.  

 
Principles of Effective Marking 

 
Effective marking should: 
 

    be manageable for staff 

    be positive, motivating and constructive for children 

    be at the child’s level of comprehension 

    recognise and accept children’s attempts to expand their vocabulary  

    be written in handwriting that is legible and a model for the child 

    be frequent and regular 

    allow specific time for the children to read, reflect and respond to marking 

    involve all adults working with children in the classroom 

  give children opportunities to become aware of and reflect on their learning 
needs 

   give recognition and appropriate praise for achievement and/or effort  

   give clear strategies and targets for improvement 

 involve children in the same process (whether oral or written), to ensure equity 
across subjects and abilities 

   provide information for the teacher on the success of the teaching 
 relate to the learning objective/success criteria of the work set, e.g. science should 

be marked mainly for the science content, not the punctuation 
 use the agreed Marking Code (See Appendix 1) to correct errors 



 

                                                                                                    

   positively affect the child’s progress. 
 
Home Learning Marking: 

 
For details on homework marking please see the Home Learning Policy: 
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/School-42-Home-Learning-
Policy-2016-1.pdf 

 
Marking in Key Stage 2 

 
  Marking Strategies: Verbal Feedback 

 
This means the discussion of work and direct contact with the child. It is particularly 
appropriate with younger children in Key Stage 2, less able or less confident children. A 
discussion should be accompanied by the appropriate marking code symbol (TD) in the 
child’s book so that the remark serves as a permanent record for the child, teacher and 
parent. 

 
  Marking Strategies: Self and Peer Marking  

 
KS2 children should be given the opportunity to act as response partners and pair mark 
work. Children should be trained to do this and ground rules set and displayed (see 
Appendix 2), such as listening, confidentiality, etc. Children should first point out things they 
like then suggest ways to improve the piece but only against the learning objective or 
success criteria. The pairing of children should be based on ability and trust. Children could 
highlight evidence of success or write a comment(s) in another child’s book in a green 
coloured pencil. It is also reasonable to ask pupils to self-assess on specific occasions 
where it is advantageous for pupil learning. Again, training should be provided for children 
and clear direction given so that children are self-assessing against given success criteria. 
 
Self-marking could be more appropriate and advantageous for children and teachers 
should use their professional judgement in order to decide is self-marking is beneficial. If 
self-marking is used, children should be taught to assess themselves against specific 
success criteria so they can improve or self-correct.  
 
Please see Appendix 2 for the agreed self and peer marking code.  
 

  Processes for marking in our school: 
 

 Using the code in Appendix 1 to mark work.  
 

 Positive work that meets the success criteria should be highlighted in green. Two 
examples are sufficient but one example may adequately show that the work meets 
the learning objective. The teacher may include a comment if this is deemed 
appropriate or if the highlighting is not self-explanatory. Teachers may also deem it 
appropriate to highlight the success criteria if these are present in the books.  
 

 If there is an area for improvement or next-step this should be highlighted in pink. One 
example is sufficient. The teacher could include a comment if this is deemed 
appropriate or use the code provided in Appendix 1 by way of an explanation. For 
example, if the area for improvement is that a word choice needs to be improved, the 

http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/School-42-Home-Learning-Policy-2016-1.pdf
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/School-42-Home-Learning-Policy-2016-1.pdf


 

                                                                                                    

sentence could be highlighted in pink with the code ‘WC’ written in the margin. If there 
is a calculation error the code ‘C’ should be inserted.  

 

English, Mathematics and Other Curriculum Subjects. The minimum 
requirement: 
 
All work should be marked but there are different ways to do this effectively: verbal feedback; 
self/peer marking and with the use of the marking code shown in Appendix 1, for example. 
 
English and Mathematics: 
 
Each week the minimum expectation is to mark one piece of work in detail in English and in 
Mathematics which includes providing a weekly ‘wish’ for those subjects. This ‘wish’ serves 
as a meaningful target for children to support subsequent improvement.  
 
In English, this weekly detailed marking is highly likely to relate to a piece of extended writing 
or a final written outcome. However, it could be that intervention is needed before that final 
outcome and teacher guidance may be required in order to impact and support before a final 
outcome. In this instance the teacher would and should make a professional decision to do 
more than the minimum requirement.  
 
Additional effective marking intervention could be through written or spoken dialogue as set 
out in Appendix 1 and mentioned earlier in this policy. Muswell Hill Primary School believe 
that spoken dialogue is incredibly valuable and is a useful intervention and support for 
children.  
 
In Mathematics, weekly detailed marking should take place where it will best inform the 
teacher of next steps and to help analyse learning gaps. Again, a green highlighter should be 
used to show where a child has met the success criteria – two good examples are sufficient 
but it could be possible that one example adequately shows success against the learning 
objective. A pink highlighter should be used to identify areas for development. For example, 
this could be where a common error or misconception has been noted. One example should 
be sufficient. The code in Appendix 1 contains the code ‘C.’ This enables a child to check 
their own work for error/s.  
 
In Key Stage 2 praise is really important and that should be evident in marking.  
 
Other Curriculum Subjects: 
 
The marking guidelines and codes set out in this policy apply to other subjects too. All work 
should be marked, and detailed feedback should take place in other curriculum subjects at 
least once per half term. Subjects eligible for detailed marking include: Science, Phonics, RE, 
Creative Curriculum and Modern Foreign Language.  
 

Marking in Key Stage 1 
 
  Marking Strategies: Verbal Feedback 

 
This means the discussion of work and direct contact with the child. It is particularly 
appropriate with younger children in Key Stage 1, less able or less confident children. A 



 

                                                                                                    

discussion should be accompanied by the appropriate marking code symbol (TD) in the 
child’s book so that the remark serves as a permanent record for the child, teacher and 
parent. 

 
  Marking Strategies: Self and Peer Marking  

 
From KS1, children should be encouraged to support each other and feedback on learning 
and achievement where this is possible and useful. It is unlikely that peer marking or self-
marking would be in the form of written feedback and is far more likely to be a verbal 
discussion about work.  
 
In the event that peer or self-marking is used please see Appendix 2 for the agreed self and 
peer marking code.  
 

  Processes for marking in our school: 
 

 Using the code in Appendix 1 to mark work.  
 

 Positive work that meets the success criteria should be highlighted in green. Two 
examples are sufficient but one example may adequately show that the work meets 
the learning objective. The teacher may include a comment if this is deemed 
appropriate or if the highlighting is not self-explanatory. Teachers may also deem it 
appropriate to highlight the success criteria if these are present in the books.  
 

 If there is an area for improvement or next-step this should be highlighted in pink. One 
example is sufficient. The teacher could include a comment if this is deemed 
appropriate or use the code provided in Appendix 1 by way of an explanation. For 
example, if the area for improvement is that a word choice needs to be improved, the 
sentence could be highlighted in pink with the code ‘WC’ written in the margin. If there 
is a calculation error the code ‘C’ should be inserted.  

 

English, Mathematics and Other Curriculum Subjects. The minimum 
requirement: 
 
All work should be marked but there are different ways to do this effectively: verbal feedback; 
self/peer marking and with the use of the marking code shown in Appendix 1, for example. 
 
English and Mathematics: 
 
Each week the minimum expectation is to mark one piece of work in detail in English and in 
Mathematics which includes providing a weekly ‘wish’ for those subjects. This ‘wish’ serves 
as a meaningful target for children to support subsequent improvement.  
 
In English, this weekly detailed marking is highly likely to relate to piece of extended writing 
or a final written outcome. However, it could be that intervention is needed before that final 
outcome and teacher guidance may be required in order to impact and support before a final 
outcome. In this instance the teacher would and should make a professional decision to do 
more than the minimum requirement.  
 



 

                                                                                                    

Additional effective marking intervention could be through written or spoken dialogue as set 
out in Appendix 1 and mentioned earlier in this policy. Muswell Hill Primary School believe 
that spoken dialogue is incredibly valuable and is a useful intervention and support for 
children.  
 
In Mathematics, weekly detailed marking should take place where it will best inform the 
teacher of next steps and to help analyse learning gaps. Again, a green highlighter should be 
used to show where a child has met the success criteria – one good examples is sufficient. 
For children’s clarity, work should be ticked – in line with Appendix 1 and a good example 
highlighted in green. A pink highlighter should be used to identify areas for development. For 
example, this could be where a common error or misconception that has been noted. One 
example should be sufficient.  
 
In Key Stage 1 praise is really important and that should be evident in marking.  
 
Other Curriculum Subjects: 
 
The marking guidelines and codes set out in this policy apply to other subjects too. All work 
should be marked, and detailed feedback should take place in other curriculum subjects at 
least once per half term. In Key Stage 1 in ‘other curriculum subjects’ will be very hands-on 
and therefore it may be appropriate that the highlighters are not used to highlight work in 
such an instance. The teacher should highlight or mark their own comment in green when it 
is positive or in pink if it is a ‘wish’ or move-on comment. Subjects eligible for detailed 
marking include: Science, Phonics, RE, Creative Curriculum and Modern Foreign Language.  
 

Marking in the Early Years 
 
In Reception marking is predominantly verbal and is often immediate. Pupil voice is 
evidenced in Special Books each half term. Marking in Special Books is always linked to the 
Early Learning Goals (ELG) including the Characteristics of Effective Learning.  
 

Marking across the School – Additional Information 
 
Children’s Response: 
 
Children should be given the chance to respond to feedback and should respond to marking. 
The pink highlighter will allow children to quickly identify where they need to self-correct and 
the code in the margin allows that feedback to be tailored to that particular area for 
improvement.  
 
Children should respond to the move-on statement or target written by the teacher. This may 
include a written feedback or by applying that target in subsequent work.  

 
Use of marking stickers: 
 
Each teacher has a sticker printer to support marking and feedback. These printers could be 
used to: 
 

 Write the date and learning objective. 

 Write the success criteria. 



 

                                                                                                    

 Provide the ‘wish’ move-on comment or target for improvement when weekly or half 
termly detailed marking is taking place.  

 
Success Criteria: 
 
Success criteria should be shared with the children in order to provide a scaffold for learning 
and in order to allow assessment of progression to be clearly accurate and focused.  
 
It is important for children to self-assess against success criteria in order to achieve the 
learning objective.  
 
Success criteria may not always be produced on stickers; the teacher may determine that 
success criteria are better displayed in the classroom or discussed clearly in the lesson.  
 
As mentioned, teachers may feel it appropriate to highlight the success criteria in green if 
they are present and have been achieved.  
 
Self-Assessment and Focused marking:  
 
To support self-assessment children are encouraged to use the success criteria to decide 
how they have achieved in their own learning.  
 
To promote focused marking that is meaningful and targeted we may use marking boxes 
where appropriate.  
 
Children are encouraged to use marking boxes in the following ways: 
 

 If children have understood all of the success criteria they should place their work in 
the green marking box. 

 
Focus marking for this group would be to provide extension question(s) as a part of 
move-on questions or targets. In Mathematics this could include adding Mastery 
Checkpoints to the child’s work in order to apply knowledge within a different context.  
 

 If children have understood part of the success criteria they should place their work in 
the blue box. 
 

Focus marking for this group would be to provide more scaffold and support. It may 
include reminders or addressing slight misconceptions that have occurred as part of 
the learning process. For instance further examples may need to be given.  
 

 If children feel they require support they should place their work in the pink marking 
box. 

 
Focus marking for this group would be to provide further support and scaffold and 
addresses misconceptions that have occurred. Additional verbal guidance could be 
required.   
 
Monitoring 

 



 

                                                                                                    

Marking and Feedback will be monitored by the Senior Leadership Team and will form 
part of our annual monitoring cycle on formative assessment and assessment for 
learning. 
 
 
Appendix 1 – Code 
 

Symbol Explanation 
 

√ This is correct/This is good 
 

Green Highlight This is a good example of the success criteria being achieved 
 

Pink Highlight This is an area for improvement please use in conjunction with 
the symbols below 
 

P There is a punctuation error or omission here 
 

SP Your sentence contains a spelling error 
 

CL You have forgotten a capital letter 
 

T Look at your tense. For example, walked not walks 
 

C Check! Look again! What could you improve? Does this make 
sense? Omission of a word? Calculation error? 
 

WC Word choices – could you improve any vocabulary choices 
here? 
 

Target This could be handwritten or produced on the sticker printer 
 

L.O. Learning objective omission 
 

D Date omission 
 

// New paragraph needed 
 

TD Teacher Discussion – verbal feedback 
 

LSA Learning Support Assistant support 
 

Supply Lesson was delivered/marked by a supply teacher 
 

 

 
 

Written neatly on the line / Try to write on the line 
 

 
 

Finger spaces used correctly/ next time, remember finger spaces 
 



 

                                                                                                    

 
 

 

 
 

Neat handwriting / Improve your handwriting 

Other Symbols In Early Years and Key Stage 1 [or at times in Key Stage 2] 
other hand drawn symbols may be used to highlight areas of 
achievement or areas for development  
 

 

 

 

Appendix 2 – Marking Partnerships 

 

Partners are considered carefully by the class teacher. It is down to a teacher’s professional 
judgement to make sure the most effective partnerships are paired together. 

 

When we become marking partners we agree to: 

 

 Respect out partner’s work because they have done their best and so their work 
should be valued.  
 

 Try to see how they have tackled the learning objective and only try to improve things 
that are to do with the learning objective. 

 

 Listen to our partner’s advice because we are trying to help each other to get better in 
our work. 

 

 Look for ways to help our partner achieve the learning objective with more success. 

 

 Try to make suggestions as clear as possible. 
 

 Try to make suggestions positive. 

 

 Get our partners to talk about what they tried to achieve in their work. 
 

 Read our own work to a partner.  

 
 Be fair to our partner. We will not talk about their work behind their backs 

because we wouldn’t want them to do that to us and it wouldn’t be fair. We are 
learning together.      

 
 
 
 
  


