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Muswell Hill School is an inclusive school and we welcome children of all 

abilities, including those with special needs. 

If you would like to talk about our provision for children with special needs, 

please contact our Special Educational Needs Co-Ordinator (SENCO) whose 

email address is: senco@muswell-hill.haringey.sch.uk. 

 

 This policy complies with the statutory requirement laid out in the SEND Code of 

Practice (29 July 2014) 3.65 and has been written with reference to the following 

guidance and documents: 

• Equality Act 2010: advice for schools DfE Feb 2013 

• SEND Code of Practice 0 – 25 (29 July 2014) 

• Schools SEN Information Report Regulations (2014) 

• Statutory Guidance on Supporting pupils at school with medical conditions 

(April 

             2014) 

• The National Curriculum in England Key Stage 1 and 2 framework document 

(Sept 

             2013) 

• Safeguarding Policy 

• Accessibility Plan  

• Teachers’ Standards 2012 

 

Links with other Policies 

• SEND information 

• Local Offer 

• Behaviour 

• Bullying and Harassment 

• E-safety 

• Complaints procedure 

• Data Protection 

• Whistleblowing 

• Safeguarding 

 

DEFINITION OF SEND 

 

We define special educational needs according to the Education Act 1996 definition: 

‘A child has a learning difficulty if he/she has a significantly greater difficulty in learning 

than the majority of children of the same age; or, has a disability which either prevents 

or hinders the child from making use of educational facilities of a kind provided for 

children of the same age in schools within the area of the local educational authority’ 

(Education Act 1996). 

 

mailto:senco@muswell-hill.haringey.sch.uk
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The  areas of need are as follows: 

 

1. Communication and Interaction, including: 

• Autistic Spectrum Disorder (ASD) 

• Speech, Language and Communication (SLCN). 

2. Cognition and Learning, including: 

• Specific Learning Difficulties, e.g. Dyslexia, Dyspraxia (SPLD) 

• Moderate Learning Difficulty (MLD) 

• Severe Learning Difficulty (SLD) 

• Profound and multiple learning difficulty )PMLD) 

 

3. Social, Emotional and Mental Health Difficulties (SEMH) 

 

4. Sensory and/or Physical needs, including: 

• Physical Disability  and Complex Medical Needs (PD) 

• Visual impairment (VI) 

• Physical impairment (PI) 

• Multi- Sensory Impairment (MSI) 

•  

5.NSA (no specific assessment) 

 Other difficulty (OTH) 

 SEN support but no specialist assessment of type of need (NSA) 

 

Some of the other areas that are not SEN but may impact on progress and 

attainment include: 

 • Disability (the Code of Practice outlines the ‘reasonable adjustment’ duty for all 

settings and schools provided under current Disability Equality legislation – these 

alone do not constitute SEN) 

 • Attendance and Punctuality 

 • Health and Welfare 

 • EAL  

 

AIMS 

Muswell Hill Primary School strives to provide the best in primary education, in all 

aspects of school life, by working in partnership with the local community, the pupils, 

staff, parents, and governors. Our aim is for all children to enjoy learning, and to 

achieve success in a healthy, happy, and inclusive environment. 

INCLUSION 

The school’s SEND policy aims to provide a clear framework within which the needs 

of pupils with SEND can be addressed within the inclusive provision of the whole 

school. 

We believe that every pupil has the right to an education that maximises their 
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personal potential and life opportunities.  Every pupil with a special educational need 

and or disability has the right to a broad and balanced curriculum, including full 

access to the national curriculum. 

 

The Special Educational Needs Code of Practice does not deal with the needs of the 

gifted and talented. 

MANAGEMENT AND CO-ORDINATION: OVERALL 

The governing body, in co-operation with the head teacher, has a legal responsibility 

for determining the policy and provision for pupils with special educational needs and 

evaluating its implementation and impact. It has appointed a representative (the SEND 

Governor) who takes a particular interest in this aspect of the school's provision. 

SEND is co-ordinated by the Head Teacher, Deputy Head and SEND Co-ordinator 

(SENCO). Each member of staff within the school has clearly defined roles and 

responsibilities towards children with special educational needs and in implementing 

the graduated approach. This is reflected in curriculum planning and in the progress 

and assessment procedures used throughout the school. 

All Learning Support Assistants have a clearly defined line manager. In the case of 

those adults who work mostly with children with special needs the line manager is the 

SENCO. Other support staff are managed by a member from the leadership team who 

supports that particular year group. 

The ultimate responsibility for management of support staff lies with the Head Teacher. 

MANAGEMENT AND CO-ORDINATION: THE SENCO 

The SENCO, with the support of the Head Teacher, Deputy Head and Governing Body, 

takes responsibility for: 

• The day-to-day operation of the provision made by the school for pupils with SEND 

• Co-ordinating the provision for pupils with SEND 

• Ensuring that an agreed, consistent approach is adopted 

• Liaising with and advising other school staff 

• Helping staff to identify pupils with special educational needs 

• Carrying out detailed assessments and observations of pupils with SEND 

• Supporting class teachers 

• Ensuring the effective use of resources, materials and personnel 

 

The Head Teacher, Deputy Headteacher and SENCO are the named Child Protection 

Officers. 

 

ADMISSION ARRANGEMENTS 

 

Pupils with special educational needs and disabilities will be admitted to the school in 
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accordance with the requirements of the 1996 Education Act and the Disability Equality 

Scheme and adhering to Haringey Local Authority’s admission policy. 

The school will work to ensure that all placements are properly planned and that any 

necessary support is in place before admission to enable the maximum prospects for 

success. 

KEY PRINCIPLES 

 

The following principles underpin our practice and ensure that our vision for all pupils 

in the school is carried out. 

 

Within the school curriculum (which includes the National Curriculum) we aim to: 

• Set suitable learning challenges for every pupil 

• Respond to pupils’ diverse needs, through creating the best possible learning 

environment 

• Minimise potential barriers to learning and assessment for groups and 

individuals 

• Involve parents and pupils in developing a partnership of support, enabling 

them to have full confidence in the policies of the school 

• To identify and provide for pupils who have special educational needs and 

additional needs 

• To work within the guidance provided in the SEND Code of Practice (2014) 

• Ensure that the responsibility of meeting the special educational needs of pupils 

is seen as a collective responsibility and this is reflected in all areas of school 

life, including all aspects of policy making and planning 

• Encourage children  to be able to express their views and to actively participate 

in all decisions about their education 

• Work with parents as partners in their child’s education 

• To educate pupils with special educational needs alongside their peers in the 

classroom for the majority of the time. However, we acknowledge that there 

will be times when an individual pupil’s needs require some withdrawal 

sessions for a specific purpose 

• To ensure the  early identification of special educational needs, followed by an 

effective, relevant, graded response, based on careful assessment, planning 

and monitoring 

• Acknowledge the support that  other professionals are able to make and seek 

an inter-agency approach to meeting our pupils needs 

• Ensure that all interventions with pupils with special educational needs are  

recorded and evaluated 

• To maintain good relationships with Nursery, Secondary and Special schools  

to ensure the smooth transition of pupils from one phase to the next 

• To continually monitor and evaluate the effectiveness of the special 

educational needs provision in the school 

• To ensure that there is regular training for all staff 
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• To provide a SENCO who will work with the SEND Policy 

• To provide support and advice for all staff working with pupils with special 

educational needs  

 

 

A GRADUATED APPROACH TO SEND 

 

The school curriculum planning process is based on the principle that all pupils are 

entitled to have a curriculum which is relevant to their needs, builds on their strengths 

and enables progression at an appropriate rate and level. This is taken into account in 

the ways in which the curriculum is designed and delivered, the tasks which are set 

for pupils, methods of recording which are required and the activities which are set for 

pupils. Attention is also given to the balance between independent and supported 

learning and wherever possible this should be relevant to pupil needs, although the 

resources available may constrain this process. 

At Muswell Hill Primary School, high quality first teaching is the first step in 

responding to children who have or may have SEND. 

 

Teachers are responsible and accountable for the progress and development of the 

pupils in their class, including where pupils access support from teaching assistants 

or specialist staff. Any additional intervention or support works in conjunction with 

(not in place of) high quality teaching. This high quality teaching is regularly and 

carefully reviewed. Where necessary, measures to improve teachers’ understanding 

of strategies to identify and support vulnerable pupils and their knowledge of the 

SEND most frequently encountered, may be put in place. 

 

We follow the ASSESS – PLAN – DO – REVIEW cycle. Before implementing any 

provision, there will be thorough assessments to ensure that the provision is the 

most suitable for the need and the desired outcome. The provision will be 

implemented and then the outcomes reviewed according to the specific criteria. 

For a more complex level of need we will also draw on the expertise of external 

agencies and professionals such as: 

• Educational Psychologists 

• Speech and Language therapists etc 

 

Any referrals require the consent of parents/carers. We strive to work closely with 

parents/carers. A holistic approach works best when all those close to the pupil are 

involved and committed to ensuring the best possible outcome. 

 

IN-SERVICE TRAINING (INSET) 

We are constantly seeking to expand the areas of competence and expertise of 

teaching and non-teaching staff across all areas of SEN, through internally and 

externally organised staff development activities. Wherever possible and appropriate 
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the school will be represented at courses and conferences, particularly where these 

relate to the areas of need of pupils currently attending.  

PARTNERSHIP WITH PARENTS AND CARERS 

The needs of children with SEN are best met by a partnership of all those involved: 

children, parents, carers, teachers and support staff. This partnership is sustained 

through regular contact and all parents are encouraged to make use of the many 

formal and informal opportunities for this. Review meetings are held termly for pupils 

with Individual Education Plans. We recognize the valuable role parents play in 

identifying difficulties their children are experiencing. Parental concerns and requests 

for advice, assistance and support are given very serious attention. Members of the 

leadership team are available to respond to parental anxieties. The school is 

committed to informing parents of concerns about the development and progress of 

children at the first opportunity. We have links with the local authority parent 

partnership services where information and support is provided to parents on their 

rights, roles and responsibilities in relation to SEND. 

TRANSITION ARRANGEMENTS AND LINKS WITH OTHER SCHOOLS 

Transitions from class to class are very carefully managed. Teachers are given time 

to hand over their classes to the new teacher, including those children on the SEND 

register. This handover includes lengthy discussion times, as well as any relevant 

paperwork. The SENCO is available for any further discussions where needed. 

Transition to secondary school is also carefully managed. Where possible there is a 

meeting with the Year 6 teachers at Muswell Hill Primary School and the Year 7 

teacher/Head of Year of the new school to discuss each child. Where possible, there 

is also a meeting with the SENCO of the new school and the SENCO at Muswell Hill 

Primary to discuss each pupil on the SEN register. Where this is not possible, 

telephone discussions can take place between SENCOs. 

 

This school is interested in keeping abreast of information regarding developments 

and provision made in other schools, including special schools, and wherever possible 

to support and complement these. The school currently has strong links with 

TreeHouse, a school specializing in supporting children with autism.  

The records of all pupils transferring to other schools, for whatever reason will be 

passed on promptly to the receiving school along with any other information which 

would appropriately support the new placement. Parents/carers are entitled to access 

any such records or information. The school will need to be given time to collate the 

information in these circumstances. 

ALLOCATION OF RESOURCES 

All schools in Haringey receive funding for pupils with SEN in three main ways: 

• The base budget which covers teaching and curriculum expenses, as well as 
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the cost of SENCO; 

• The delegated AEN (Additional Educational Needs) budget 

• Specific funds that are allocated to pupils with statements of SEN or Education, 

Health and Care Plans (EHC) 

 

SUPPORTING PUPILS AT SCHOOL WITH MEDICAL CONDITIONS 

 

The school recognises that pupils at school with medical conditions should be 

properly supported so that they have full access to education, including school trips 

and physical education. Some children with medical conditions may be disabled and 

where this is the case the school will comply with its duties under the Equality Act 

(2010). 

Some may also have special educational needs (SEND) and may have a Statement 

of SEN or Education, Health and Care (EHC) Plan which brings together health and 

social care needs, as well as their special educational provision. The SEND Code of 

Practice is followed. 

For additional information please refer to the school’s policy on managing medical 

conditions of pupils. 

  

EVALUATION OF SEND POLICY 

 

At Muswell Hill Primary the quality of provision offered to all pupils is regularly and 

carefully monitored through:   

• Monitoring of classroom practice by the SENCO, phase leaders, subject co-

ordinators and members of the leadership teams; 

• Analysis of pupil tracking data both for individual pupils and cohorts; 

• Value added data for pupils identified as having SEN; 

• School self-evaluations; 

• Annual report to the governing body which contains the required information about 

the implementation and success of the SEN policy; 

• Regular audits and samples of parental  and children’s views 

• The School Development Plan which is used for monitoring provision in the school; 

• OFSTED inspections; 

• Parental views 

 

Our governing body is also involved in monitoring and evaluating our provision. 

There is a designated Inclusion Governor on the governing body. This evaluation and 

monitoring arrangements promote an active process of continual review and 

improvement of provision for all pupils.  For further information please see the 

School’s local offer and SEND information report 

 

The SEND policy will be reviewed on a two year cycle. 
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STORING AND MANAGING INFORMATION 

 

Please refer to the Freedom of Information, Data Protection, E-safety and the 

Safeguarding Policies regarding information management and confidentiality. 

 

COMPLAINTS 

 

Parents should follow the complaints policy and also refer to the 'How to raise a 

concern' on the school's website 

http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Complaints-Guidance-

Notes-to-Parents-20141.pdf 

In the event of a formal complaint, parents are advised to contact the Head Teacher 

or a governor, if they prefer. The Haringey Parent Partnership Service is also available 

to offer advice. 

 

 

http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Complaints-Guidance-Notes-to-Parents-20141.pdf
http://muswellhillprimary.co.uk/wp-content/uploads/2013/08/Complaints-Guidance-Notes-to-Parents-20141.pdf

